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NOTICE AND INTRODUCTION 
 

I. NOTICE 
 

The Housing Authority of the City of Pueblo (HACP) requests proposals from qualified automotive 
maintenance and repair companies to provide scheduled preventative maintenance, diagnostics, repairs, and 
related fleet services on an as-needed basis.      

 
HACP maintains a fleet of vehicles used to support its daily operations and housing programs.  The 
successful contractor shall comply with all applicable federal, state, and local laws and regulations, as well as 
HACP’s contractual requirements. Applicable federal contract provisions and HUD forms are incorporated 
in this document. 
 
HACP anticipates entering into a nonexclusive agreement for these services for one (1) year, with an option 
to extend the service agreement for up to four (4) additional one-year periods, for a total term not to exceed 
five (5) years.  Any extensions shall be exercised at the sole discretion of the HACP, based on satisfactory 
performance, continued need, and the reasonableness of pricing.    

 
At the time of proposal opening, each bidder shall certify to have read and are thoroughly familiar with the 
entire bid package.  Failure or omission of any bidder to examine in any form, instrument, or document shall 
in no way relieve any bidder from their obligation in respect to the bid.  

 
 Questions shall be submitted in writing to the HACP contact, listed on the cover by the stated deadline.  Only 

written addenda issued by the HACP modify this solicitation.  
 

 
II. AGENCY BACKGROUND & COMPLIANCE REQUIREMENTS 

 
The Housing Authority of the City of Pueblo (HACP) was established in 1953 as a quasi-governmental 
agency to provide safe, decent, and affordable housing for low-income families, elderly individuals, and 
persons with disabilities within the Pueblo community.  HACP administers federally assisted housing 
programs and is required to comply with applicable federal regulations, including the Fair Housing Act 
and requirements established by the U.S. Department of Housing and Urban Development (HUD).  
HACP is committed to promoting equal housing opportunities, encouraging resident self-sufficiency, 
and improving the quality of life for those it services while ensuring responsible stewardship of public 
resources.  

 

III. OVERVIEW OF SERVICES REQUESTED 

Services may include routine inspections, preventive maintenance, oil and filter changes, tire services, 
brakes, batteries, electrical and mechanical diagnostics, repairs, emergency assistance, towing coordination, 
and vehicle maintenance records. HACP may obtain work from other providers when necessary. Work will 
be ordered only by authorized HACP personnel and on an as-needed basis.  There is no guaranteed amount 
of service requested.   

 
IV. SCOPE OF FLEET MAINTENANCE SERVICES 

 
1. Scheduled inspections 
Provide a documented multi-point inspection at routine maintenance appointments, including fluids, tires, 
brakes, lighting, wipers, belts, hoses, battery, leaks, and safety concerns. Oil changes and other services shall 
follow manufacturer guidance and HACP authorization rather than an automatic mileage-only schedule. 
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2. Preventive maintenance 
Quote routine maintenance by vehicle class and service type. Identify items included, parts and fluids, 
service intervals, and exclusions. 
 
3. Repairs and diagnostics 
Provide diagnostics and itemized written estimates identifying labor hours/rates, parts, fees, anticipated 
completion date, and warranty. Do not begin additional repairs without prior written authorization from 
designated HACP personnel. 
 
4. Mobile and emergency services 
Describe any available on-site service, roadside response, towing capability or arrangements, geographic 
coverage, hours, and response times. Clearly identify third-party services.  If none, please state as such. 
 
5. Vehicle handling and service levels 
Describe scheduling, drop-off and pickup, vehicle security, key control, work turnaround, after-hours 
procedures, and notification of delays. Do not operate agency vehicles except as needed for authorized 
diagnosis and testing. 
 
6. Documentation and reporting 
Provide itemized invoices showing vehicle identifier/VIN or unit number, odometer, date, findings, 
authorized work, parts, labor, fees, and warranty. Maintain service histories and provide records to HACP 
upon request. 
 
7. Parts and workmanship 
Identify whether OEM, aftermarket, or remanufactured parts are proposed and obtain approval for 
substitutions. State labor and parts warranty periods and the process for correcting deficient work. 
 
8. Fleet inventory 
Use Attachment F for current vehicles. Inventory may change during the contract; HACP does not guarantee 
any particular vehicle or volume of work. 
  

 

V. PROPOSAL SUBMISSION REQUIREMENTS & FORMAT 

Submit three (3) bound hard copies, including one signed original in a sealed package delivered to HACP, 
Attention to Jessica Valdez, at 201 S. Victoria St., Pueblo, CO 81003. Mark the package “Fleet Maintenance 
Services — RFP 26-393-OPER” and include your company name and return address.  

Emailed proposals will not be accepted. Proposals received after the deadline will not be considered.  

All updates via Addenda will be posted on HACP’s website at the following link. Business Opportunities | 
Housing Authority of the City of Pueblo.  It is the responsibility of the proposer/bidder to confirm they have 
received and read all addenda prior to submission.  

Proposals must be bound in the format below: 

Tab 1 – Form of Proposal — Complete Attachment A. 

Tab 2 – Profile of Business — Complete Attachment B; include licenses, ownership, and disclosures. 

Tab 3 – Relevant Experience — Describe years in business, fleet customers, and similar service volumes. 
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Tab 4 – Service Approach — Address scheduling, inspection process, turnaround, estimates, authorization, 
mobile services if any, towing if any, and service records. 

Tab 5 – Staffing and Facilities — Identify technicians, certifications, shop location, hours, equipment, and 
capacity. 

Tab 6 – Fees — Complete Attachment C, including all rates, markups, charges, and warranty terms. 

Tab 7 – References — Provide three recent comparable customer references. 

Tab 8 – Certifications and Affidavits — Submit signed acknowledgement and notarized non-collusive 
affidavit; additional required forms as specified in final solicitation. 

 

VI. EVALUATION CRITERIA  

Proposals will be evaluated based on the following criteria: 
 

 CRITERIAN MAX POINTS 
1 Relevant fleet maintenance experience and qualifications 20 
2 Service approach, capacity, and responsiveness 25 
3 Technician qualifications and facilities 15 
4 Mobile service, towing, and location/accessibility 10 
4 Recordkeeping, reporting, and warranties 10 
5 Proposed fees and overall value 20 
 TOTAL POINTS AVAILABLE 100 

 

Evaluation will consider the completeness, competitiveness, and reasonableness of pricing, not solely the 
lowest quoted rate. HACP may verify references, seek clarifications, and request interviews consistent with 
applicable procurement rules. 

 

VII.  SELECTION PROCESS  

An HACP evaluation panel will review responsive proposals against the published criteria, document 
findings, and recommend award. HACP may request interviews, clarifications, or best and final offers where 
permitted. Award is subject to internal approval and execution of a written agreement. No work may 
commence before HACP authorization. 
 

 

VIII.  CONTRACT REQUIREMENTS 

A sample contract is attached following this section.  Any objections or questions to this form should be 
submitted in writing and will be addressed via addendum.    

1.  Nonexclusive, as-needed agreement 
  No minimum purchases or guaranteed assignments. HACP may use other  mechanics when necessary. 
2.  Contract term 
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  Initial term of one year, with optional one-year extensions by written agreement/approval. Proposed 
pricing changes for renewals must be disclosed and approved in writing.  Price changes will not be 
considered during the initial year and can only be requested at renewal periods.  

 
3.  Work authorization 
  Only designated HACP staff may approve repairs, estimates, and additional work. Unauthorized 

services may be rejected for payment. 
 
4.  Invoicing and payment 
  Monthly itemized invoices, identifying contract number and vehicle, are payable net 30 following 

receipt and verification of acceptable services. Submit invoices within 60 calendar days of completed 
service unless otherwise agreed. 

 
5. Licensing and Insurance Requirements 

Prior to contract award (but not required at proposal submission), the successful proposer will be 
required to provide the following documentation): 
a. * Workers' Compensation Insurance Certificate 

* Automobile Insurance Certificate - ($500,000 per occurrence) 
* Liability Insurance Certificate - ($1,000,000 per occurrence) 
* Insurance Certificate should state that the Housing Authority of the City of Pueblo is an 

additional insured entity. 
b. Current W9 
c. Contractor Certification – Employment Eligibility Verification 

 
6. Safety and vehicle custody 

Contractor is responsible for safe practices and reasonable safeguarding of HACP vehicles, keys, and 
property in its possession.  Promptly report damage, theft, incidents, or unsafe conditions.  
 

7.  Conflicts, integrity, and compliance 
Disclose actual or potential conflicts; comply with applicable nondiscrimination, debarment, and 
procurement requirements. 

IX. GENERAL INFORMATION 

A. HACP reserves the right to reject any or all proposals, waive minor informalities where permitted, 
cancel or reissue this solicitation, and make an award in its best interest consistent with applicable 
procurement requirements. All questions must be submitted in writing. Proposers bear their own 
proposal preparation costs. Any exceptions to solicitation or sample contract terms must be clearly 
identified in the proposal. 
 

B. Right to Negotiate Final Fees 
HACP reserves the right to negotiate final fees with the apparent successful proposer. Proposed fees 
may serve as the basis for negotiations following selection authorization to proceed. 
 
If negotiations are not successfully concluded within five (5) business days, as determined by 
HACP, HACP reserves the right to terminate negotiations and begin negotiations with the next 
highest-ranked proposer. HACP further reserves the right to negotiate additional or modified fees 
should its service needs change. 
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C. Indefinite Quantity / Task Order Basis 
The resulting contract shall be an Indefinite Quantity Contract (IQC) with services issued on a 
task-order, as-needed basis. HACP makes no guarantee as to the quantity, frequency, minimum, or 
maximum amount of work that may be ordered under the contract. 
 

D. Signature of Proposal 
Proposals must be submitted clearly indicating the name of the firm and signed by the owner or an 
authorized executive officer. 
 

END OF SECTION 
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FORM OF PROPOSAL 

ATTACHMENT A 

Proposer / Company: ______________________________________________ 

Authorized Representative / Title: ___________________________________ 

Address: _________________________________________________________ 

Phone / Email: ____________________________________________________ 

We acknowledge receipt of addenda numbered: ________________________ 

 

 

 

The undersigned certifies that the proposal is accurate, that the proposer has reviewed the 
solicitation, and that the proposer offers the services at the proposed prices subject to the final 
contract. 

Signature: ___________________________ Date: _____________________ 
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PROFILE OF BUSINESS FORM 

ATTACHMENT B 
Page 1 of 2 

 

(1)  Legal Business Name/ DBA:_________________________________________________________ 

(2) Business Address and primary service location:__________________________________________ 
________________________________________________________________________________ 

(3) Year Established:  _________________________  Ownership Type:________________________ 

(4) Business License(s): _______________________________________________________________ 

(5) Number of technicians:______________  ASE-certified technicians: _________________________  

(6) Service Hours / emergency availability: ________________________________________________ 

(7) Primary contact: ___________________________________________________________________ 

(8) Any actual or potential HACP conflicts of interest? Yes/No (explain if yes) 
_______________________________________________________________________________ 

(9) Three comparable references (organization, contact, phone): 

 1.___________________________________________________________ 

 2.___________________________________________________________ 

 3.___________________________________________________________ 

(10) Proposer Business Classification (Voluntary):  HACP encourages participation by qualified businesses 
of all sizes and ownership types. The following information is requested for procurement outreach, 
recordkeeping, and applicable reporting purposes. 

Please identify any classifications applicable to your firm: 
 ☐ Small Business Enterprise (SBE) 
 ☐ Minority-Owned Business Enterprise (MBE) 
 ☐ Woman-Owned Business Enterprise (WBE) 
 ☐ Veteran-Owned Business 
 ☐ Section 3 Business Concern (if applicable) 
 ☐ Resident-Owned Business 
 ☐ Other: ______________________ 
 ☐ None of the above 
 ☐ Prefer not to disclose 
Certification Agency (if applicable): ______________________ 
Certification Number (if applicable): ______________________ 
 
Completion of this section is voluntary. Failure to identify a business classification or provide certification shall 
not, by itself, disqualify a proposer from consideration. 

  
(11) Debarred Statement:   Has this firm, or any principal(s) ever been debarred from providing any   
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             services by the Federal Government, the State of Colorado, or any Local Government Agency             
             within the State of Colorado?            ☐ Yes        ☐  No   

 If yes, please attach a full detailed explanation, including dates, circumstances, and current status. 

(12) Disclosure Statement:  Does this firm or any principals of this firm have any current, past personal or 

professional relationship with any Commissioner or Officer of the HACP?  ☐ Yes    ☐ No         

Name (s) of such Commissioner or Officers: ____________________________________________ 
             ________________________________________________________________________________ 
  If "Yes," please attach a full detailed explanation, including names, circumstances, and current status. 

(13) Verification Statement:  The undersigned proposer hereby states that by completing and submitting 
this form he/she is verifying that all information provided herein is, to the best of his/her knowledge, 
true and accurate, and that if the HACP discovers that any information entered herein is false, that 
shall entitle the HACP to not make award or to cancel any award with the undersigned party. 

 
NOTE:  If necessary, please attach additional information on additional pages: 

 
 

_____________________   __________       ______________________  ______________________ 

Signature           Date                    Printed Name                       Company 
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PROPOSED FEES FORM 

ATTACHMENT C 

Instructions: 
State all charges and whether rates include disposal fees, or other fees.  Attach additional schedules or pages 
for differing vehicle classes as needed.  Please do not include taxes in fees below.   HACP is tax-exempt and 
will provide documentation upon request.   

1. Standard Hourly Rates 

Item Rate/Amount Comments  
Standard Labor (per hour) $   
Diagnostic Labor (per hour) $   
Mobile Labor (if applicable) $   
Parts Markup (cost-plus%) 
(if applicable) 

%  

Towing in-town  $  
Tire Repairs $  
Tire Rotations $  
Battery replacement labor $  
Brake replacement labor $  
Disposal Fees (if applicable) $  
Environmental Fees $  
Shop supplies  $  
Other (Specify) $   

 
2. Scheduled preventative maintenance (PM) pricing (specify services and vehicle type) 

Service / Vehicle class Fixed Fee Included Work / Description of service 
Quarterly multi-point inspection $  
Oil and filter service light duty $  
Additional PM level / service $  
Additional PM level / service $  
 $  
Other (Specify) $  

Warranty on labor:  ________________  Warranty on parts: __________________ 

Pricing exceptions / exclusions / rate adjustment requests: 
_______________________________________________________________________________________
_______________________________________________________________________________________ 

Certification 
The undersigned certifies that the pricing submitted herein is complete and accurate and will remain valid for 
the  initial year specified in the RFP unless otherwise negotiated and approved by HACP. 

Company Name: ______________________________ 
Authorized Representative: ______________________________ 
Signature: ______________________________ 
Date: ______________________________ 
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FORM OF ACKNOWLEDGEMENT 

ATTACHMENT D 

 

The Housing Authority of the City of Pueblo reserves the right to reject any or all bids and to waive 
informalities. 

The undersigned has carefully examined the entire request for proposal, and acknowledges that 
written addenda form part of the solicitation.  The proposer agrees to furnish the services as proposed, 
subject to execution of the final agreement.   

Terms:  net 30 days 

Addenda received (if applicable):  ______________________ 

Company Name and Address:  __________________________________________ 

__________________________________________ 

__________________________________________ 

Phone Number  __________________________________________          

Authorized Signature  __________________________________________ 

Typed/Printed Name                           __________________________________________ 

Date ___________________________________________ 

 

SEAL (if bid is by a corporation) 

Signatures: If the Proposal is being submitted by a Corporation, The Proposal shall be signed by an 
officer, i.e., President or Vice President. The signature of the Officer shall be attested to by the 
Secretary and properly sealed. If the Proposal is submitted by an individual or partnership, the 
Proposal shall so indicate and be properly signed.  

Return with Proposal to: 

Housing Authority of the City of Pueblo 
Attn:  Jessica Valdez, Director of Procurement/Contract Compliance 
201 S. Victoria Ave. 
Pueblo, CO 81003 
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FORM OF NON-COLLUSIVE AFFIDAVIT 

ATTACHMENT E 

(PRIME OFFEROR) 

State of                             )  County of                          ) 

I,                                                             , being first duly sworn, state that I am authorized to submit 
this proposal on behalf of ______________________________;               

That the proposal or bid is genuine and not collusive or sham; that said bidder has not colluded, 
conspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a sham bid 
or to refrain from bidding, and have not in any manner, directly or indirectly sought by agreement or 
collusion or communication or conference, with any person, to fix the bid price of affiant or of any 
other bidder, or to fix any overhead, profit or cost element of said bid price or of that of any other 
bidder, or to secure any advantage against the Housing Authority of the City of Pueblo or any person 
interested in the proposed contract; and that all statements in said proposal or bid are true. 

Company Name: _______________________________________________________________            
Typed Name and Title____________________________________________________________             

Signature of Offeror, if the offeror is an individual: ____________________________________ 

Signature of Partner, if the offeror is a partnership:_____________________________________ 

Signature of Officer, if the offeror is a corporation:_____________________________________ 

 

Subscribed and sworn to before me this              day of                                 , 20     , by                

Notary Signature:  ___________________________________________________________              

My commission expires: ____________________, 20______        
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FLEET INVENTORY 

ATTACHMENT F 
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EXECUTIVE DIRECTOR 
Steven L. Trujillo 

201 S. Victoria Ave., Pueblo, CO 81003-3434 
Phone (719) 542-6741 (Voice/TTY) (800) 659-2656 Fax (719) 546-5395 

 
 

             
OWNER AND CONTRACTOR AGREEMENT 

FLEET MAINTENANCE SERVICES (AS-NEEDED) 
Pueblo CO 

 
Contract Number:  R.F.P. 26-393-OPER  
 

THIS AGREEMENT made this __th day of __________in the year Two Thousand Twenty-
Seven by and between                                                             , a Corporation organized and existing under 
the laws of the State of Colorado, hereinafter called the "Contractor", and the HOUSING AUTHORITY 
OF THE CITY OF PUEBLO, hereinafter called the "HACP". 

 
WITNESSETH, that the Contractor and the HACP for the Consideration stated herein mutually 

agree as follows: 
 

ARTICLE 1:  Statement of Work.  The Contractor shall perform all required services and complete 
all work required for Fleet Maintenance Services (As-Needed) – Pueblo, CO.  In strict accordance with 
the Specifications and Addenda thereto, referred to therein, all as prepared by, the Housing Authority of 
the City of Pueblo, Colorado, which said Specifications and Addenda are incorporated herein by 
reference and made a part hereof.  Terms and Conditions:  The Contractor shall perform all work to 
conform with all applicable federal, state, and local laws and regulations and ordinances.  

 
ARTICLE 2:  Compensation and Payment Terms (Rate-Based Services):  Compensation under this 

Agreement shall be based on the approved rates set forth in Exhibit A – Proposed Fee Schedule.  The 
Agreement is an as-needed, indefinite quantity contract, and HACP makes no representation or guarantee 
as to the volume, frequency, or total amount of services to be requested.   

 
2.1 Performance Standards:  The Contractor shall provide Fleet Maintenance services in a 
consistent, professional, and timely manner, regardless of caseload and scheduling demands. The 
Contractor shall perform all services in accordance with the standards set forth in this Agreement and in 
compliance with all applicable laws, rules, regulations, and professional ethical requirements. 
 
NOTE:  If the contract is for ongoing services, the length of the contract shall be one (1) year with options to extend annually 
with approval and mutual agreement between the contractor and Owner. 

 
ARTICLE 3:  Terms  of  Payment:  The contractor shall allow a minimum of thirty (30) days 

after submitting invoices for payment to allow quality inspection and verification of 100 percent 



 

completion of work submitted for  payment. Under no circumstances will payment be made for any 
incomplete or unsatisfactory work.  

 
3.1 Invoice submission:  All invoices must include the contract #RFP 26-393-OPER, along with a 

clear breakdown of the services rendered.  Failure to provide this information may result in delays in 
processing the invoice or a request for further documentation.  

 
3.3.1 Such other information, documentation and materials as the Owner may require. 

3.3.2 Final Payment 
Final payment, representing the entire unpaid balance of the Contract Sum, shall be made by the Owner 
to the Service Provider upon (i) the Service Provider’s full performance of the services required under 
this Agreement in accordance with the Contract Documents, and (ii) the Owner’s acceptance of such 
services as conforming to the requirements of this Agreement, subject only to obligations that expressly 
survive final payment. 

Such final payment shall be made by the Owner no later than 30 days after confirmation of the 
satisfactory completion of services. 
 
The Service Provider and any subcontractors are prohibited from placing a lien or claim on the Housing 
Authority's property or assets as a result of this Agreement. 

 3.2 Timely Submission of Invoices: 
The contractor must submit all invoices, supporting documentation, and requests for payment within sixty 
(60) calendar days following completion of the work, delivery of goods, or performance of the services 
for which payment is requested.  
 
Invoices submitted after sixty (60) calendar days may be denied at the sole discretion of the HACP.  The 
HACP reserves the right to reject late invoices when such delay impacts budgeting, grant reporting, fiscal 
year closeout, contract administration, or funding availability.  
 

ARTICLE 4: Change of Scope of Work:  Contractor shall make no changes to the original Scope 
of Work, fo r  which proposal was submitted without prior written approval from the Owner or the 
Contracting Officer. 

 
ARTICLE 5:  Additional or Unforeseen Services: In the event that services beyond the scope of 

services initially agreed upon under this Agreement become necessary, the Service Provider shall 
promptly notify HACP in writing. Such additional services may include, but are not limited to, services 
required as a result of unforeseen circumstances, newly arising matters, emergencies, or issues not 
expressly contemplated by the original scope of this Agreement. 

 
ARTICLE 6:  Conduct and Professional Responsibility:  The Service Provider shall be responsible 

for the professional conduct, qualifications, and workmanship of its employees and any approved 
subcontractors engaged in performing services under this Agreement. All personnel shall conduct 
themselves professionally, comply with applicable federal, state, and local laws and regulations, adhere to 
applicable industry safety standards, and follow HACP's reasonable policies and procedures while 



 

performing services under this Agreement. 
 
The Service Provider shall ensure that all maintenance and repair services are performed by 

appropriately trained and qualified personnel using proper equipment, tools, and industry-accepted 
practices. The Service Provider shall exercise reasonable care in the handling, operation, storage, and 
protection of HACP vehicles while in its possession or control. 

 
The Service Provider shall remain responsible for the acts, omissions, negligence, and workmanship 

of its employees and approved subcontractors in connection with services performed under this 
Agreement. 

 
ARTICLE 7:  Taxes:  The Housing Authority of the City of Pueblo is a tax-exempt agency.  The 

Service Provider shall be solely responsible for all taxes arising from the compensation paid under this 
Agreement. 

 
ARTICLE 8:  Damages/Vandalism:  The Service Provider shall take reasonable precautions to 

prevent damage, theft, or vandalism to HACP-owned vehicles and equipment while in its care, custody, 
or control. The Service Provider shall be responsible for any damage or loss resulting from its negligence, 
misconduct, or unauthorized use by its employees or subcontractors. 

 
ARTICLE 9  Hold Harmless.  Contractor agrees to indemnify, defend and hold harmless the Housing 

Authority of the City of Pueblo, Colorado and its agents, commissioners, and its employees from and 
against any and all liability, claims, demands, and expenses, including court costs and reasonable attorney 
fees, on account of any injury, loss or damage which arise out of or are in any manner connected with the 
work to be performed under this agreement if such injury, loss or damage is caused by the negligent act, 
error or omission of the Contractor, any Sub-contractor of the Contractor, any material supplier of the 
Contractor, or any officer, employee or agent of the Contractor. These obligations shall not apply to 
damages which the Owner shall become liable by final judgment to pay to a third party as the result of the 
negligence of the Owner. 

 
ARTICLE 10:  Contract Documents.  The Contract Documents consist of this Agreement, Exhibit A 

(pricing form), General Conditions of the Contract, Specifications, and addenda issued prior to execution 
of this Agreement, Notice of Award, Notice to Proceed, and other documents listed in this Agreement 
and Modifications issued after execution of this Agreement; these form the Contract, and are as fully a 
part of the Contract as if attached to this Agreement or repeated herein. The Contract represents the entire 
and integrated Agreement between the parties hereto and supersedes prior negotiations, representations or 
agreements, either written or oral.  

 
This instrument, together with the other documents enumerated in this Article 10, which said 

other documents are as fully a part of the Contract as if thereto attached or herein repeated, from the 
Contract.  In the event any provision in any component part of this Contract conflicts with any provision 
of any other component part, the provision of the component part first enumerated in this Article 10 shall 
govern, except as otherwise specifically stated. 

 



 

The Bidding and Contract Documents of the Contract are those contained in the Request for 
Proposal RFP 26-393-OPER dated: October 26, 2026 : 

 
The various provisions in Addenda shall be construed in the order of preference of the component 

part of the Contract which each modifies. 
 
ARTICLE 11:  Termination for Convenience:  The HACP Contracting Officer has the authority to 

terminate this contract, either entirely or partially, if it is deemed to serve the best interests of HACP. 
Termination will be initiated through a formal Notice of Termination, which will specify the effective 
date. 

Whether for convenience or default, any termination shall be communicated to the Contractor in 
writing via certified mail with a return receipt requested. 

 
ARTICLE 12:  Conflict of interest:  "No member, officer, or employee of the Housing Authority of 

the City of Pueblo during his tenure or for one year thereafter shall have any interest in this contract or 
the proceeds thereof." 

 
ARTICLE 13:  Equal Opportunity:  The Contractor will not discriminate against any employee or 

applicant for employment because of race, color, religion, age, sex, disability, or national origin. The 
Contractor will take affirmative action to ensure that applicants are employed, and that employees are 
treated during employment without regard to their race, color, religion, age, sex, disability, or national 
origin. Such action shall include but not be limited to the following: employment upgrading; demotion 
or transfer; recruitment or recruitment advertising; layoff or termination; rates or pay other forms of 
compensation; and selection for training, including apprenticeships. The Contractor agrees to post in 
conspicuous places, available to employees and applicants for employment, notice provided by an 
agency of the Federal Government, setting forth the provision of the Equal Opportunity laws. 

 
ARTICLE 14:  Venue/Invalid Sections: Venue of any suit or cause of action under this agreement 

shall lie in Pueblo County, Colorado. If any part of any provision is held to be invalid, illegal, or 
unenforceable, such provision shall be enforced to the maximum extent possible, and the invalid part 
shall be severed from the provision, leaving the rest of the provision in full effect.  This contract shall be 
interpreted according to Contract Law. 

 
ARTICLE 15:  Price Escalation Clause 
A. Term and Options:  This Agreement shall be effective for an initial term of one (1) year (“Initial 

Term”) with an option to renew for up to four (4) additional one-year periods, not to exceed five (5) years 
in total.  Each renewal shall be subject to mutual written agreement of the parties.   

 
B. Price Adjustment During Initial Term: 

Pricing shall remain firm and fixed during the Initial Term of the Agreement. No adjustments to pricing 
will be permitted during this period.   

 
C. Price Adjustment in Option Year(s): In the event the Agreement is extended into an Option Year, 

the Contractor may request an increase in fees, provided that: (a) The proposed increase does not exceed 
three percent (3%) of the fees in effect during the prior contract year; (b) The request for a price increase 
is submitted in writing at least sixty (60) days prior to the commencement of the applicable Option Year; 



 

(c) The request includes clear and detailed justification, including but not limited to documentation of 
cost increases from subcontractors, suppliers, or other vendors that directly impact the Contractor’s costs 
of performance. 

 
D. Approval of Increases: 

All requests for price increases are subject to the approval of the HACP Contracting Officer. No price 
increase shall take effect without prior written authorization.  (1) Right to Negotiate or Terminate: 
Should the Contractor request an increase greater than three percent (3%) or fail to provide sufficient 
justification for a requested increase, the HACP reserves the right to negotiate revised terms or decline to  
exercise the Option Year extensions.  If required justified documentation is not provided the request will 
be denied.  

 
IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed in multiple 

counterparts, including electronic copies, as of the day and year first above written. 
 
Contractor:  ________________________________________ 
Name:  ______________________________________________ 
Title: _______________________________________________  
Date:  ______________________________________________ 
BUSINESS ADDRESS:________________________________ 
___________________________________________________ 
 

 HOUSING AUTHORITY OF THE CITY OF PUEBLO 
 By:  _____________________________________________ 
 Title:  Executive Director/Contracting Officer   
 Date:  _____________________________________________  
BUSINESS ADDRESS:  
201 So. Victoria Avenue, Pueblo, Colorado 81003 


